
BULLETIN BOARD

6 VOLUNTEERS

8 HOURS

DIFFICULTY: COMPLEX

MATERIALS
PREP
(3) 4x4x10’ boards

(4) 2x4x8’ boards

(4) 2x2x8’ boards

(1) 1x10x8’ board

(1) .75x4x8’ sanded plywood

(1) sheet of .25”x3’x8’ Plexiglas

3lb 3” deck screws

1lb 2” deck screws

1lb 1 5⁄8” deck screws

(4) 3” door hinges

(2) 3.5” safety hasp

(8) 5x1” corner irons

(1) roll 3’x8’ cork

(1) small bottle Wood glue

BUILD
(1) 1x10x8’ board

(2) 2x4x8’ boards

(3) 4x4x10’ boards with angle 
on one end 

(3) 2x4x29” pieces

(3) 2x4x9.5” pieces

(4) 2x2x36” pieces

(4) 2x2x44” pieces

(1) .75”x3’x8’ plywood piece

(2) .5”x36”x47” Plexiglas pieces
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Tools listed on page 2

1. Sort materials into piles by like items to ensure 
you have materials needed to complete project.

2. Set aside 1x10x8’ and (2) 2x4x8’ boards. Do not 
cut.

3. Take (1) 2x4x8’ board. Cut into (3) 29” pieces.

4. Take the last 2x4x8’ board. Cut into (3) 9.5” 
pieces.

5. Take (2) of the 2x2x8’ boards. Cut each into (2) 
36” pieces, for a total of (4) 2x2x36” pieces.

6. Take remaining (2) 2x2x8’ boards. Cut each into 
(2) 44” pieces, for a total of (4) 2x2x44” pieces.

7. Take the plywood board. Using the chalk line and 
circular/jig saw, measure and cut down to a 3’x8’ 
piece of plywood.

8. Take the Plexiglas piece. Measure out (2) 
36”x47” pieces. In order to make cutting with 
the circular saw or jig saw easier, place a strip of 
painter’s tape along the measurement on both 
sides of the Plexiglas, and cut through the paint-
er’s tape to make the cut edge smooth and keep 
the saw blade from jumping or snagging.

9. Angled Cuts: Take the (3) 4x4x10’ boards. Set 
the miter saw to a 20° angle and cut an angle on 
one end of each post, as shown.

PREP LIST



BULLETIN BOARD

6 VOLUNTEERS

8 HOURS

DIFFICULTY: COMPLEX

TOOLS
PREP
Miter Saw

Circular saw or jig saw

Carpenter’s square

Pencil

Safety goggles

Tape measure

Chalk line

Yardstick

Utility knife

Drill

1⁄8”drillbit

Screwdriver bit

Level

Sandpaper

Painter’s tape (optional)
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1. Using 3” deck screws, attach plywood to 3 
angled 4x4x10 posts. The top of the plywood 
should be 6” from the top of the 4x4x10s and the 
angled side should be on the opposite side of the 
plywood. The 2 outside posts should be flush 
with the edges of the plywood and the middle 
post should be centered at 4’ on the plywood.

2. Using the utility knife, speed square, and yard-
stick, cut the cork to fully cover the plywood 
(edge to edge)- this should be 3’x8’. Then use 
the glue to attach the cork to the plywood.

3. Using the 3” screws, attach one 2x4x8 to the 
plywood so its top edge is flush with the top of 
the plywood. Attach the second 2x4x8 to the 
plywood so its bottom edge is flush with the 
bottom of the plywood. Then attach the three 
2x4x29” pieces. Two should be on each end of 
the plywood so their outside edges are flush 
with the outside edges of the plywood. The final 
2x4x29” should be centered in the middle of the 
plywood at 4ft. Be sure the center of the 2x4 is 
centered at 4’- in the middle of the plywood.

4. Next, begin assembling the doors. Take two 
of the 2x2x36” piecesand two of the 2x2x44” 
pieces, and make a square. Be sure the 2x2x44s 
are set inside the 2x2x36s. Use the 1⁄8” drill 
bit to pilot holes through the 2x2x36s into the 
2x2x44s- this will help prevent splitting. Then 
attach using the 3” screws. Repeat this step, so 
you have 2 doors.

5. Lay the Plexiglas on the frame so it is flush on all 
sides with the outside edges of the 2x2s. Place a 
corner iron in each of the four corners. Using the 
1⁄8” drill bit, drill pilot holes through the Plexi-
glas into the 2x2 but DO NOT drill all the way 
through the 2x2. Then attach the corner irons 
and Plexiglas to the 2x2s through the piloted 
holes with the 1 5⁄8” screws. Repeat this step so 
you have 2 doors with Plexiglas.

BUILD LIST
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1. Using 3” deck screws, attach plywood to 3 
angled 4x4x10 posts. The top of the plywood 
should be 6” from the top of the 4x4x10s and the 
angled side should be on the opposite side of the 
plywood. The 2 outside posts should be flush 
with the edges of the plywood and the middle 
post should be centered at 4’ on the plywood.

2. Using the utility knife, speed square, and yard-
stick, cut the cork to fully cover the plywood 
(edge to edge)- this should be 3’x8’. Then use 
the glue to attach the cork to the plywood.

3. Using the 3” screws, attach one 2x4x8 to the 
plywood so its top edge is flush with the top of 
the plywood. Attach the second 2x4x8 to the 
plywood so its bottom edge is flush with the 
bottom of the plywood. Then attach the three 
2x4x29” pieces. Two should be on each end of 
the plywood so their outside edges are flush 
with the outside edges of the plywood. The final 
2x4x29” should be centered in the middle of the 
plywood at 4ft. Be sure the center of the 2x4 is 
centered at 4’- in the middle of the plywood.

4. Next, begin assembling the doors. Take two 
of the 2x2x36” piecesand two of the 2x2x44” 
pieces, and make a square. Be sure the 2x2x44s 
are set inside the 2x2x36s. Use the 1⁄8” drill 
bit to pilot holes through the 2x2x36s into the 
2x2x44s- this will help prevent splitting. Then 
attach using the 3” screws. Repeat this step, so 
you have 2 doors.

5. Lay the Plexiglas on the frame so it is flush on all 
sides with the outside edges of the 2x2s. Place a 
corner iron in each of the four corners. Using the 
1⁄8” drill bit, drill pilot holes through the Plexi-
glas into the 2x2 but DO NOT drill all the way 
through the 2x2. Then attach the corner irons 
and Plexiglas to the 2x2s through the piloted 
holes with the 1 5⁄8” screws. Repeat this step so 
you have 2 doors with Plexiglas.
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6. Lay both doors on the bulletin board so that 
2x2 side is on top - not the corner iron side. The 
outside edges of the door should be flush with 
the outside edges of the 2x4s - there should be 
about a 2” space between the doors in the mid-
dle. Attach the doors to the bulletin board using 
the hinges - 2 per door.

7. Attach the safety hasp onto the two doors in the 
middle.

8. Prop the bulletin board up so that you can attach 
the 2x4x9.5” pieces to the angled tops of the 
4x4 posts. There should be a 2” overhang off the 
back and 4” overhang in the front. Use the 3” 
screws to connect.

9. Attach the 1x10x8 onto the 2x4s so that it is 
flush on the ends and along the sides with the 
2x4s. Attach using the 2” screws.

10. Use the constructed bulletin board as a tem-
plate to mark the location of your 3 holes. Dig 
the holes about 10” in diameter and 2’ deep. 
Once the holes are dug, put the bulletin board in 
the holes and check to make sure it’s level both 
side-to-side and front-to-back. Once the bulletin 
board is level and plumb, concrete it in place, 
with 2 bags of concrete per hole. Leave about 
3” between the top of the concrete and ground 
level, then fill the remaining 3 inches with dirt to 
cover the concrete.


